Job Announcement: 

Research and Museum Assistant, Evanston Women’s History Project

Half-time, 20 hours per week (three-year project), $15/hour.

Location: Evanston, IL

Evanston, Illinois, has produced a remarkable number of remarkable women in its 150-year history. Social reformers, educators, lawyers, writers, and medical professionals have pioneered or advanced their causes from one end of Evanston to the other, from the city’s early days to the present. 
The Evanston Women’s History Project is a three-year, grant-funded project to research, document, and promote local women’s history. In addition to creating a thematic, multi-property Women’s Historic District that encompasses many areas of the city, this unique project will achieve three main goals:


To prepare educational programs for Evanston schools 


To make Evanston a destination for women’s history tourism


To promote existing research collections and to encourage collection of materials for the future

The research office will be housed in the historic Frances E. Willard House, a museum founded in 1900 in the home of Evanston’s best known woman. The Willard House is managed by the Frances Willard Historical Association (http://www.franceswillardhouse.org/home/index.php), one of several organizations in Evanston participating in the EWHP.

The duties of the Research Assistant will be split between research and administrative work on the Evanston Women’s History Project (EWHP), including work on a National Historic Preservation nomination (15 hours per week), and assisting the Frances Willard Historical Association (FWHA) with day-to-day administrative duties (5 hours per week). 
Research Duties (EWHP)(15 hours)

· Conduct research

· Maintain research database

· Assist project director with:

· Administrative duties

· Coordinating research team 

· Setting research goals

· Evaluating progress 

· Producing educational/

promotional materials

· Historic District nomination:

· Gather Materials

· Assist with presentations

Museum Duties (FWHA)(5 hours)
· Answer phone and email 

· Pick up and distribute mail 

· Maintain membership database and generate mailings

· Assist with fundraising projects

· Other duties as needed

Qualifications:

· BA, graduate work, or related experience in history, public history, women’s history, or related field  Knowledge of some or all of the following computer programs: Excel, Word, MailMerge, Past Perfect, PhotoShop, Dreamweaver or other web design experience.

· Flexible schedule

Start date: June, 2007 
Interested parties should submit a letter of interest and a resume by Monday, May 14.  Please submit these materials and/or direct any questions to:

Dr. Amy Tyson, History Department, DePaul University, 

at atyson2@depaul.edu or by fax at (773) 325-4764

