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	POSITION TITLE
	Winter Graduate Student Intern A (Faces of Valor Exhibit)
	POSITION CLASSIFICATION

	FULL TIME
	
	PART TIME
	x
	TEMPORARY
	X
	EXEMPT
	
	NON-EXEMPT
	

	DEPARTMENT
	Pritzker Military Library
	DATE APPROVED
	

	WRITTEN BY
	Theresa A. R. Embrey
	APPROVED BY
	

	PAY SCALE
	ANNUALIZED SALARY
	
	HOURLY/OVERTIME RATE
	10.50
	

	POSITION DESCRIPTION SUMMARY STATEMENT
	

	This graduate student intern will assist in the research and development of the proposed Faces of Valor: Union Soldiers exhibit under the direction of the Archivist and Senior Librarian.

	

	

	

	

	ESSENTIAL POSITION QUALIFICATIONS
	

	Knowledge of exhibit design

	Coursework towards an advanced degree in Public History or American History (Masters degree preferred)

	Knowledge of digital photography

	General computer skills, to include scanning technologies

	Advanced research skills 

	

	ASSIGNED RESPONSIBILITIES AND DUTIES

	Write exhibit text for the Faces of Valor exhibit.
	Create archival finding aids for subsets of the Library’s archival holdings related to the Faces of Valor exhibit.

	Digitally photograph and/or scan rare books and documents and create text transcriptions when necessary.
	Re-house materials into archival containers and apply other conservation techniques when necessary.

	Perform original research and assist in the authentication and verification of provenance, when necessary.
	Assist in the identification of those items which need to be sent to the Library’s  book conservator or object conservator

	Create promotional documents for the exhibit.
	Work with education team members to prepare collateral materials to accompany the exhibit.

	Other duties as assigned by the Senior Librarian, the Archivist, and other senior members of the Pritzker Military Library staff.
	Prepare items for transfer/transit as directed.

	
	

	SUPERVISOR
	Archivist (Kat Latham)






